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Introduction 

 

In recent years the community has become aware of the reality of child abuse be it 

physical, emotional, sexual or neglect.  The immediate and ongoing consequences for the 

victims of such abuse are heartbreaking.  At its core there is a betrayal of trust - by a 

parent, family friend, a doctor, a pastor or whoever. 

 

Children have a right to be safe all the time.  It is the aim of Narara Valley Baptist Church 

to do all that is possible to provide a safe and secure environment for children and youth 

coming into our care through our various activities.   

 

To help us in achieving this aim we ask firstly that you fill in the application forms for 

working with children and youth. One of these forms is a legal requirement under the Child 

Protection (Prohibited Employment) Act 1998, one is required by the Baptist Union and the 

other is required by the Narara Valley Baptist Church child protection policy instituted in 

1998.  Secondly, we ask that you read this handout carefully.  It will provide a broad 

outline of what abuse is and some indicators of abuse. Please retain this booklet for your 

information. It will also give guidelines for procedures to ensure your protection from 

vulnerable situations, as well as protection for the children under care.    Thirdly we will 

undertake to provide periodical training covering in more detail the outlines in this handout. 

 

 

What Is Abuse? 

 

There have traditionally been four main areas of abuse, with a fifth added recently.  These 

are physical abuse; emotional abuse, sexual abuse, neglect and exposure to domestic 

violence.  The indicators listed below are NOT always proof of abuse, however, they may be 

sufficient to warrant further investigation.  All indicators and behaviours need to be 

placed in age and situational context.  Training will be provided on this.  If you have any 

questions at all, please do not hesitate to contact the Designated Child Protection Officer 

or Narara Counselling Centre for advice. 

 

Physical Abuse 

 

Physical abuse happens when a physical injury is inflicted on a child by an adult or bigger 

person.  Most physical abuse of children comes from someone in their immediate family.  

Physical abuse occurs when children are deliberately beaten, shaken, burnt, cut, poisoned, 

choked, tied up, held under water, or given alcohol or other drugs. 

 

Signs of physical abuse include bruising, welts, burns, bites, scalds, broken bones, sprains, 

cuts and abrasions, or internal injuries, old or inconsistent injuries in relation to age (eg. 

bruises on babies who are not mobile), bruising or scars of varying ages, as well as flinching 

from adults, displays of aggression or withdrawal. 

 

Physical abuse happens across all social and cultural groups in our society. 



 

Emotional Abuse 

 

Emotional abuse is behaviour by a parent or carer which destroys children’s confidence in 

themselves.  Here are some examples of actions which may result in emotional abuse: 

 

• children constantly told they are not good enough, no good or worthless 

• children continually rejected and shown no affection 

• children subjected to constant verbal abuse and threats 

• children punished by being locked up alone or not allowed to have friends or social 

activities. 

 

Excessive or unreasonable demands and scapegoating could also be considered emotional 

abuse.  It can also be seen as the failure to provide the psychological nurturing necessary 

for a child’s physical and emotional development .  Situations where an adult’s behaviour 

harms the child’s wellbeing  - for example drug or alcohol abuse- also fall into the category 

of emotional abuse.  Emotional abuse can exist on its own, but often accompanies the other 

forms of abuse. 

 

Emotional abuse can be difficult to identify because it does not leave any physical injuries.  

It often goes unrecognised until a child shows signs of emotional problems.  Signs can 

include changes in behaviour, lying and stealing, destructive or violent behaviour, rocking or 

sucking, being very withdrawn or depressed, being aggressive and constantly seeking 

attention, low self esteem, poor social skills, inability to trust, sleep disturbances.  The 

same signs can also indicate other forms of child abuse. 

 

Sexual Abuse 

 

The term sexual abuse defines a range of sexual behaviours perpetrated on a child, 

including sexual assault, sexual ill-treatment and exposure to sexual behaviour.  Sexual 

abuse can range from an offender deliberately watching a child undress, suggestive 

behaviour or comments, exhibiting his/her genitals to a child, directing a child to perform 

a sexual act, touching the child sexually, particularly on or near the anus or genitals, 

masturbating in the child’s presence, using the child’s body in a sexual way for 

masturbation, intercourse, anal or oral sex, exposing the child to sexual acts or 

pornography, penetration of the vagina or anus by a finger, penis or any other object. 

 

Child sexual assault involves an abuse of power and betrayal of trust.  When child sexual 

assault occurs, fear, shame and confusion make it very hard for a child to tell what has 

happened. 

 

 

 

 



Signs to watch for include sexual knowledge too great for the child’s age, soiling, smearing 

of faeces, excessive sexual talk, forcing other children to play games related to sex and 

sexuality, touching adults, simulated intercourse, interest in watching bathroom functions, 

genitals may stand out as a prominent feature in drawings, being overly familiar with 

strangers. 

 

Neglect 

 

Neglect occurs when a child is harmed because a parent or carer fails to provide adequate 

supervision, food, shelter, or clothing, or is responsible for unhygienic living conditions.  

Neglect also applies to homes where dangerous substances such as poisons or alcohol and 

other drugs are left lying around.  Poverty doesn’t constitute neglect, although it may be a 

contributing factor. Some parents do not mean to neglect their children, but this can 

result from their own problems, such as disability, drug and alcohol problems and other 

situations which result in the parent not having a child focus. 

 

Things to look for include developmental lags, poor growth, underweight, being left 

unsupervised for periods of time, stealing food and a child that assumes an adult 

responsibility and is overly self-sufficient for their age. 

 

In understanding neglect it is particularly important to be sensitive to cultural and social 

differences.  Do not assume a child is neglected just because a family does not live 

according to your standards. 

 

Domestic Violence 

 

Domestic Violence is violent, abusive or intimidating behaviour carried out by an adult 

against a partner or former partner to control and dominate that person.  Domestic 

Violence has a profound effect on children and young people and constitutes a form of 

abuse. 

 

In homes where domestic violence occurs: 
 

• 90% of the children witness the violence 

• 50 - 70% of the children are also victims of the violence 

• there is 15 times the rate of child abuse and neglect found in non- violent families 

 

Domestic violence is a form of emotional abuse of children, and increases the risk of other 

forms of child maltreatment occurring. Children learn from domestic violence that violence 

is best way to gain control over someone and that it is OK to use physical force and 

manipulation to get what you want, even against someone you love. 

 

 

 

 



What To Do 

 

Reporting abuse is the first step in stopping the abuse.  A child who is being abused needs 

the abuse to stop.  As an adult in a position of responsibility, children may come to you to 

stop this abuse.   

 

If a child or young person chooses to confide in you that abuse has taken place, BELIEVE 

WHAT YOU ARE TOLD.  Be very sensitive to their needs, but also tell them that as an 

adult in a position of responsibility, you have an obligation to report the matter to the 

Designated Child Protection Officer.  Assure them of confidentiality and that the 

disclosure will only be made available to the appropriate people.  If the child or young 

person seeks your confidence, you should (in all decency) inform the child AT THIS TIME 

and before he/she discloses any information to you, that you have a moral (and in some 

cases, legal) obligation to report the matter. 

 

Children may also choose to alert you to abuse in non-verbal ways.  If you suspect abuse 

talk with the Designated Child Protection Officer, or Narara Counselling Centre, about 

your concerns.  Often children need you to be their voice. 

 

If a child tells you about abuse or neglect, there are some important messages you can 

give: 

 

• immediately say you believe them 

• stress that what has happened is not their fault 

• say you are glad they told you 

• say you know some grownups do wrong things 

• do everything you can to comfort and reassure the child 

• seek professional help as soon as possible 

 

Care must be taken not to question the child or plant suggestions in their mind as this may 

affect any investigations that the Department of Community Services needs to undertake.  

Contact the Designated Child Protection Officer, (Craig Corkill) as soon as you possibly can 

for support and advice 

 

You can also approach members of the Child Protection Team and Narara Counselling 

Centre for advice if you have concerns for any child in your care.  Members can advise 

whether further action needs to be taken and will give whatever support they can in 

working with a child in your care. 

 

Avoid Vulnerable Situations 

 

It is important to avoid vulnerable situations wherever possible, but use common sense to 

make sure the child’s needs are met.  This is not only for the protection of the child, but 

for your protection from false allegations.  The situations listed here is not exhaustive.  

Further training will be given in this area.   



• Do not be alone with a child out of sight of other people 

• When taking small children to the toilet, or nappy changing, do not be alone, if at all 

possible.  If a child needs assistance and it is not possible for another adult to 

accompany you, then inform another adult of where you are going and then let them 

know when you return 

• Wherever possible, do not drive children home unless you are accompanied by another 

adult.  Make sure you have the parent’s permission to drive their child 

• Do not initiate close physical contact.  As a general rule, open displays of affection 

initiated by children in the presence of others are acceptable. Exceptions to this would 

be situations such as a female adolescent initiating affectionate contact with a male 

youth group leader or male adolescent/female youth group leader. 

• No corporal punishment administered, not even in fun.  The only form of physical 

restraint appropriate is to protect child from harm or injury 



Completion of this form, the attached Prohibited Employment Declaration and consent form is an essential requirement if you wish to work 
with children or young people at Narara Valley Baptist Church.  If you choose to not complete this form the official position of Narara Valley 
Baptist Church is that no inference will be drawn from this decision.  THE INFORMATION ON THIS FORM IS USED FOR CHILD 
PROTECTION and MINISTRY LEADERSHIP SCREENING ADMINISTRATIVE PURPOSES ONLY. 

 

 
NAME:          DATE OF BIRTH:    
 
PRESENT ADDRESS:              
 
 
HOME PHONE:       MOBILE:                                                                                    
                           
EMAIL:                                                                                                                                                                                         
     
Please list any other names by which you are, or have been, known, including maiden and/or previous married 
names. 
               
 
Have you ever lived interstate/overseas?  If so, please list all interstate addresses.      
 
               

 
 
Do you consider yourself a positive role model for children, young people and others?   Yes/No 
 
What area of ministry/ministry position do you wish to be involved in?      
 
Why do you want to be involved with this ministry?          
 
               
 
If not attending Narara Valley Baptist Church, which church are you currently involved with as a member or 
regular attendee. 
               
 
Please list other churches you have attended regularly in the past five years.       
 
               

 
Please list previous church work and/or non-church involvement with any ministry for the last five years.  Please 
supply names, addresses and phone numbers of any such organisation, for references.   
 
               

 
               

 
Names and phone numbers of 2 referees for this application, preferably people from outside Narara Valley Baptist 
Church and have know you for at least 12 months: 
 
1.  NAME:        PHONE:     
 
2.  NAME:        PHONE:     
 
 

 
 



Please list any gifts, calling, training, education or other factors that have prepared you for the ministry you wish to 
be involved in.  (Please supply names, addresses and phone numbers, where applicable for training and 
education.) 

               
 
               

 

 
 

Because our church cares for those we minister to, and desires to protect them, we ask you to please answer the following 
questions.  You have the option to answer any question Yes or No.  If the answer to any question is Yes, the Church reserves the 
right to reject the application. 
 
Are you currently under investigation for any offence relating to violence, drug use/possession, sexual assault/abuse, or any 
crime involving an adult or minor? 
Yes/No.                                                      If yes, please ATTACH details on a separate sheet. 
 
Have you ever been convicted of any offence relating to violence, drug use/possession, sexual assault/abuse, or any crime 
involving an adult or minor?   Yes/No.   If yes, please ATTACH details on a separate sheet. 
 
I am/am not aware of any other circumstance which might be relevant in determining my suitability for a position within 
Narara Valley Baptist Church. 
 

               
 

 

The information contained in this application is true to the best of my knowledge. 
 
I have never been convicted of any offence relating to children or young people, either in NSW or any other state or 
territory. 
 
I authorise any persons, churches or other organisation listed in this application to provide Narara Valley Baptist 
Church with any information they may have regarding my character and fitness for children’s/youth work or 
ministry/servant leadership position.  I release all such and the leadership and members for the time being of 
Narara Valley Baptist Church from any liability for any damages that may result from such evaluations of myself, 
and I waive any right that I may have to inspect references provided on my behalf. 
 

I understand that the information provided by me in this application will be checked.  I authorise you to contact all 

the persons or organisations referred to in this application and obtain any information from them that you consider 

relevant. 

 

I understand the nature of the work I am to do with children and young people and I understand it is my duty to 

protect the children and young people with whom I come in contact. 
 

I understand that should I fail to meet the commitments given above I could be asked to withdraw from the 
ministry position/s in which I am engaged. 
 
If there are any changes to the above information, I undertake to provide these changes immediately. 
 

 
Signature of Applicant:        Date:      

 
  
If under 18, a parent or guardian also is required to sign. 
 
Signature:        Date:       
(Parent/Guardian) 
       Please return form to:  Maureen Sproule   
 
        c/- Narara Valley Baptist Church    

 
The information provided in this form will be used solely for the purposes of evaluating suitability for work with the ministries or 
agencies of Narara Valley Baptist Church and as such will be confidential within the bounds of Children’s or Youth Ministries, 
the child protection team and its administrator. Applicants will be given the chance to explain any offences/investigations to the 
Team. 



 

 

Please find attached the following application forms: Working with Children Check Prohibited 

Employment Declaration and the Narara Valley Baptist Church Declaration of Suitability for 

Ministry form. Both forms must be completed prior to working with children or adolescents in 

any ministry, or as ministry / church leader at Narara Valley Baptist Church.  

 

In recent years the community has become aware of the reality of abuse, be it physical, 

emotional, sexual or exposure to domestic violence. The immediate and ongoing 

consequences for the victims of such abuse are heartbreaking. At its core there is a betrayal of 

trust. With such a reality in mind, our church intends to do all that is possible to provide a safe 

and secure environment for all people participating in church based activities. 

 

Therefore, the church requires the attached forms be completed by anyone who is seeking to 

be involved with children and young people or ministry leadership positions in this church. This 

acts as a safeguard for both the ministry participant and for you. It is not possible to participate 

in the care of children / young people, or ministry / church leadership at our church without 

having fully completed this from.  

 

The Prohibited Employment Declaration is required under current child protection legislation 

administered by the Commission for Children and Young People. If you choose not to 

complete these forms, no inferences will be drawn, however, by law, and church policy you 

will not be able to be involved with children or leadership positions within this church. 

 

The Child Protection Administrator (Maureen Sproule) will check the references and 

information provided on the Narara Valley Baptist Church form. Should any problem arise 

during the review process, you will have an opportunity to meet with the Child Protection 

Officer, Pastor Craig Corkill, to discuss the situation.  

 

Please complete and return to Maureen Sproule, c / - Narara Valley Baptist Church,  

PO Box 9080, Wyoming, NSW 2250. The information on this form is used for child protection, 

ministry leadership screening and record keeping purposes only. 

 

Yours in Christ 

 

 

Craig Corkill 

 

 
 



Family name:  

First name:  Other given name(s):  

Family name:  

First name:  Other given name(s):  

Family name:  

First name:  Other given name(s):  

Address Line 1:  

Address Line 2:  

Suburb/Town:  State:  Postcode:  

Country:  

Phone:  Mobile:  

email:  

Date of birth:  Gender:  

Suburb/Town:  State:  

Country:  

Licence Type: Driver's License Firearms License

Issuing Agency: Australian Capital Territory New South Wales Northern Territory

Queensland South Australia Tasmania

Victoria Western Australia Australian Army

Commonwealth of Australia Defence Force Academy Australian Navy

Australian RAAF Issued by a country other 
than Australia

Other

Licence number:  

Passport Type: Private Government UN Refugee

Issuing Country:  

Passport number:  

VOLUNTEER/STUDENT DECLARATION 

An easier way? Complete this form online at check.kids.nsw.gov.au

Volunteers who mentor disadvantaged children or who provide intimate personal care to disabled children 
should use the Applicant Declaration and Consent rather than the Volunteer/Student Declaration.

Personal Details:

Name:

Previous names/aliases:

Residential address:

Contact:

 

Place of birth:

Identifying document:

If you used one of these documents to verify your identity, please fill in these details



Title of child-related position:  

Name of organisation you are volunteering for:  

Address of this organisation (if known):  

I am a parent or guardian of a participating child (y/n):  

I am a volunteer or student on placement (y/n):  

Signature:  

Date:  

Signature:  

Date:  

Name:  Position:  

Position details:

It is an offence for a prohibited person to apply for, attempt to obtain, undertake or remain in child-related employment, 
or to sign this declaration. A prohibited person is a person who is convicted of the following (whether in NSW or 
elsewhere):

murder of a child•

serious sex offence, including carnal knowledge•

child-related personal violence offence (an offence committed by an adult involving intentionally wounding or 
causing grievous bodily harm to a child)

•

indecency offences punishable by imprisonment of 12 months or more•

kidnapping (unless the offender is or has been the child's parent or carer)•

offences connected with child prostitution•

possession, distribution or publication of child pornography; or•

attempt, conspiracy or incitement to commit the above offences.•

A prohibited person includes a Registrable person under the Child Protection (Offenders Registration) Act 2000.

Details of these offences can be found online at Working With Children Employer Guidelines Fact sheet 1. A conviction 
includes a finding that the charge for an offence is proven, or that a person is guilty of an offence, even though the court 
does not proceed to a conviction.

Declaration:

I have read and understood the information above about prohibited persons. I am aware that it is an offence to 
make a false statement on this form.

I declare that I am not a prohibited person under the Commission for Children and Young People Act 1998.
I consent to the Commission for Children and Young People checking my relevant criminal records, to verify 

these statements. I understand that this information may be referred to the Commission for Children and Young 
People and/or to NSW Police for law enforcement purposes and for monitoring and auditing compliance with the 
procedures and standards for the Working With Children Check in accordance with Section 36 (1)(f) of the 
Commission for Children and Young People Act 1998.

Employer to Complete:

I have sighted photo identification for this person

What should I do next?

Once you have completed your details, you will need to sign the printed form and provide the signed form to your 
employer/volunteer organisation. You may also wish to retain a copy for your records.



Family name:  

First name:  Other given name(s):  

Family name:  

First name:  Other given name(s):  

Address Line 1:  

Address Line 2:  

Suburb/Town:  State:  Postcode:  

Country:  

Phone:  Mobile:  

email:  

Date of birth:  Gender:  

Suburb/Town:  State:  

Country:  

Licence Type: Driver's License Firearms License Licence number:  

Issuing Agency: Australian Capital Territory New South Wales Northern Territory

Queensland South Australia Tasmania

Victoria Western Australia Australian Army

Commonwealth of Australia Defence Force Academy Australian Navy

Australian RAAF Issued by a country other 
than Australia

Other

Passport Type: Private Government UN Refugee

Issuing Country:  

Passport number:  

Title:  

Type:  

murder of a child•

serious sex offence, including carnal knowledge•

child-related personal violence offence (an offence 

committed by an adult involving intentionally 

wounding or causing grievous bodily harm to a 

child)

•

indecency offences punishable by imprisonment of 

12 months or more

•

kidnapping (unless the offender is or has been the 

child's parent or carer)

•

offences connected with child prostitution•

possession, distribution or publication of child 

pornography; or

•

attempt, conspiracy or incitement to commit the 

above offences.

•

APPLICANT DECLARATION AND CONSENT 

An easier way? Complete this form online at check.kids.nsw.gov.au

Personal Details:

Previous names/aliases:

Residential address:

Place of birth:

Identifying document:

If you used one of these documents to verify your identity, please fill in these details

Position applied for:

It is an offence for a prohibited person to apply for, attempt to obtain, undertake or remain in child-related employment, or to sign 

this declaration. A prohibited person is a person who is convicted of the following (whether in NSW or elsewhere):



Signature:  

Date:  

A prohibited person includes a Registrable person under the Child Protection (Offenders Registration) Act 2000.

A conviction includes a finding that the charge for an offence is proven, or that a person is guilty of an offence, even though the 

court does not proceed to a conviction. Details of these offences can be found online at Working With Children Employer 

Guidelines Fact Sheet 1. A conviction includes a finding that the charge for an offence is proven, or that a person is guilty of an 

offence, even though the court does not proceed to a conviction.

Declaration and consent

I am the applicant named in this form. All information in this form, and identification documents provided for this 

application, are true and correct. I understand that if I have provided false or misleading information it may result in a decision 

not to employ me, or, if already employed, may lead to my dismissal.

I have not omitted any names or aliases that I use or used in the past.

I have read and understood the contents of this form and the relevant information in the Working With Children Employer 

Guidelines. I declare that I am not a prohibited person under the Commission for Children and Young People Act 1998 and I 

understand that it is an offence for a prohibited person to seek child-related employment.

I am aware that if considered for child-related employment, several checks will be undertaken to ascertain my suitability, 

including:

National criminal record check for charges and/or convictions (including spent convictions) for: 1.

any sexual offence (including but not limited to, sexual assault, acts of indecency, child pornography, child 

prostitution and carnal knowledge);

•

any child-related personal violence offence;•

any assault, ill treatment or neglect of, or psychological harm to a child and any registrable offence; 

punishable by imprisonment for 12 months or more. 

•

I understand that this check includes convictions or charges that:

may have not been heard or finalised by a court; or•

are proven but have not led to a conviction; or•

have been dismissed, withdrawn or discharged by a court.•

Check for relevant Apprehended Violence Orders taken out by a police officer or other public official for the protection of a 

children; and

2.

Check for relevant employment proceedings notified to the Commission for Children and Young People under the Commission 

for Children and Young People Act 1998.

3.

I consent to these checks being conducted and consent to the Commission for Children and Young People or an 

Approved Screening Agency obtaining any relevant record identified by these checks and any additional information relating to 

that record from sources such as courts, police, prosecutors and past employers to enable a full and informed estimate of risk. 

I consent to these sources disclosing information relating to that record to the Commission for Children and Young People or 

Approved Screening Agency.

I acknowledge that:

the information obtained during the Working With Children background check, including this consent, may be collected and 

used by and/or disclosed to the Commission for Children and Young People or an Approved Screening Agency for the 

purposes of the Working With Children Check;

•

the Commission for Children and Young People and Approved Screening Agencies may share the information obtained during 

the Working With Children background check for the purposes of the Working With Children Check;

•

the outcome of an estimate of risk will be provided to my prospective employer or their employer-related body;•

details of my relevant records will not be released to my current or prospective employers;•

any information obtained as part of this process may be used by Australian Police Services for law enforcement purposes, 

including the investigation of any outstanding criminal offences; and

•

the information provided may be referred to the Commission for Children and Young People and/or to NSW Police for law 

enforcement purposes and for monitoring and auditing compliance with the procedures and standards for the Working With 

Children Check in accordance with Section 36 (1)(f) of the Commission for Children and Young People Act 1998.

•

What should I do next? Once you have completed your details, you will need to sign the printed form and provide the 
signed form to your prospective employer/volunteer organisation. You may also wish to retain a copy for your records.
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